
CONTINUING EDUCATION SCHOLARSHIPS 
 
Dear PENS Member, 
 
Thank you for your inquiry about the Pediatric Endocrinology Nursing Society 
(PENS) Continuing Education Scholarship. The purpose of this scholarship is to 
enable pediatric endocrine nurses to advance their knowledge in the areas of 
endocrine and growth disorders, nursing research, and current issues in 
nursing. Active RN members and Associate non-RN members who are enrolled in 
an accredited degree program leading to RN licensure and who are members in 
good standing of PENS are eligible to apply for this scholarship in order to attend 
the annual PENS meeting. 
 
Those who are NOT eligible for the Continuing Education Scholarship grant (CES) 
include, but may not be limited to, members of current Board of Directors and 
PENS Advisory Council, Preceptor Coordinator, Manual Editor, Research Grant 
Director, Historian, Webmaster, members of Conference Planning Committee, 
PENS conference faculty, and other persons receiving funds to attend the PENS 
conference. Persons receiving funds in the entire amount from their employer or 
other sources to attend the PENS conference may not be eligible to apply for a 
PENS CES grant.  
 
Due to the increasing number of requests, we ask that you complete the 
enclosed application and forward it with a letter from your institution stating their 
inability to financially support you in this meeting. Please submit this document 
on your hospital letterhead by March 1 to the address below. The purpose of the 
application is to facilitate the scholarship process, not to discourage anyone from 
seeking scholarship funds. Several awards will be made specifically to new 
members in order to foster an opportunity for mentoring as well as 
education. Applications will be considered after the March 1 deadline pending 
availability of funds. 
 
The scholarship award may be utilized for early bird coach airfare (or other forms 
of transportation as approved by the Board of Directors), standard hotel room at 
approved conference rate, and registration up to a total of $1,200. The exact 
amount of the award will be based on actual need and on the receipts that are 
submitted to the PENS Treasurer. For example, if you require only the amount of 
the registration fee for the conference and your institution can fund the rest of 
the amount, you will only receive the amount of the registration, based on actual 
receipts. Be sure to save all of your receipts!  
 
In accepting this scholarship, you agree to submit an article to be printed in the 
PENS Reporter (newsletter) by the close of the PENS annual meeting of the 
following year, after which reimbursement will no longer be available for that 
grant. Guidelines for the article will be provided by the Nominations Committee 
upon acceptance of application for a CES grant. In the event a person fails to 
either present a poster or write an article in the time allowed for reimbursement, 
that member can apply for future CES grants, but will be placed at the bottom of 



the list with the next application and could receive a CES grant if funds were 
available and the person remains a member in good standing.  
 
REIMBURSEMENT WILL BE SENT TO SCHOLARSHIP RECIPIENTS AFTER 
PENS RECEIVES YOUR ARTICLE AND THE EDITOR OF THE PENS 
REPORTER ACCEPTS IT FOR PUBLICATION.  
 
OR as an ALTERNATIVE 
 
You may select to develop a poster for exhibition at the PENS poster session at 
the annual meeting. Abstracts for posters must be received no later than the last 
Friday in December. Specific requirements for posters can be found at the 
Research section of this site, or you may contact the PENS Research Chair at 
research@pens.org. REIMBURSEMENT WILL BE SENT AFTER THE POSTER IS 
DISPLAYED AT THE ANNUAL MEETING.  
 
Also, we kindly invite all CES applicants to consider joining a committee and 
becoming an active participant in the ongoing efforts of this organization. It is a 
great way to meet other members and to network among peers. A list of 
committees and their responsibilities are provided below. However, it is not a 
requirement that you join a committee to receive a CES grant.  
 
For further information, please contact the Nominations committee member 
below. 
 
 
Kay Leslie, RN, BSN, CDE 
PENS CES Coordinator, Nominations Committee 
3308 210th St SE 
Bothell, WA. 98021  
PHONE: 425-485-0333  
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PENS COMMITTEE LIST 
(Open to all members) 

 
We kindly ask you consider joining a committee of PENS to help with the volunteer work this 
great organization provides to the nursing community! It is a great way to meet others and 
to network. Each committee has several members to help with the specific projects. Below is 
a list of the committees and a short description of the committee responsibilities.  
 
RESEARCH AND SPECIAL PROJECTS COMMITTEE 
This committee is for persons interested in conducting and promoting research in the area of 
Pediatric Endocrinology Nursing. Members of this committee judge the Poster Session at the 
Annual Conference and determine the winners(s) of the poster award. 
 
EDUCATION COMMITTEE 
This committee is for persons interested in educating patients, health care providers and the 
general public in areas pertinent to Pediatric Endocrinology Nursing. Projects undertaken by 
this committee include the PENS Nursing Resource Manual, the Preceptor Program, and the 
PEDS (partners in education) binder. 
 
MEMBERSHIP/BYLAWS COMMITTEE 
This committee promotes and organizes membership in PENS. In addition of keeping track of 
the membership, this committee is also responsible for formulating changes or amendments 
to the bylaws. Projects undertaken by this committee include the Membership Directory, and 
Buddy Up program. 
 
NOMINATIONS COMMITTEE  
This committee is for persons interested in collecting and presenting names of qualified 
nominees for elected offices, committee chairs, appointed offices, and committees. Projects 
undertaken by this committee include selection of recipients of continuing educational 
scholarships. 
 
COMMUNICATIONS COMMITTEE 
This committee is for persons interested in communications with PENS members, other 
health professionals and interested lay people. Projects undertaken by this committee 
include the quarterly PENS Reporter (Newsletter), and the PENS website. 
 
CONFERENCE PLANNING COMMITTEE 
This committee is for persons interested in assisting with the planning and execution of the 
annual PENS conference. Projects undertaken by this committee include arranging the New 
Member/New Attendee Welcome, arranging the exhibits, and developing the conference 
schedule. 
 
LONG RANGE PLANNING 
This committee is for persons interested in developing long range goals and objectives 
designed to guide the growth and development of PENS. Projects undertaken include 
collaborative guidelines, and specialty certification in pediatric endocrinology. 
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PENS CONTINUING EDUCATION SCHOLARSHIP 
 
Below is a handy checklist for you to follow when applying for this grant: 
 

1. Make sure you are an Active PENS RN member or an Associate non-RN member who is 
enrolled in an accredited degree program leading to RN licensure and a member in good 
standing of PENS at the time of application. A determination of your standing with PENS 
may be obtained by contacting the Membership Chair at membership@pens.org. 
Applications for membership in PENS can be obtained from Membership Chair or on-line at 
www.pens.org 

 
2. Complete the APPLICATION FORM and submit it to: 

 
Nominations Committee 
3308 210th St SE 
Bothell, WA. 98021  

 
3. Attach a LETTER FROM YOUR INSTITUTION on letterhead stating that they cannot 

financially support you to attend this conference. Include this letter along with your 
application form. 

 
4. Complete the PARTICIPATION FORM, and include with your application. 

 
5. Make your HOTEL RESERVATION early. Contact Palio Communications directly to receive 

the special PENS discounted rate of $129.00 + 9% tax per night.  The PENS conference 
brochure has an application for registration, and can also be found at www/pens.org.  The 
2004 Conference will be held at the Aladdin Resort Casino, Las Vegas NV, 3667 
South Las Vegas Blvd., 89109 on April 14-17, 2004. 

 
6. Remember to send in the CONFERENCE REGISTRATION FORM before the deadline. 

 
7. Make early bird coach airfare reservations after receiving written confirmation of receipt of 

Continuing Education Scholarship from the PENS Nominations Chair. 
 

8. If you are awarded this grant, it will be for a specific amount based on your actual 
financial need. Steps to follow after attending the PENS meeting: 

 
9. Submit the completed EXPENSE REPORT along with your actual receipts to the PENS 

Treasurer after the meeting.  Submit reimbursement form to: 
 

PENS Treasurer 
PO Box 2933 
Gaithersburg, MD 20886-2933 

 
10. After attending the PENS Conference, submit your article for publication to the Newsletter 

Editor, P.O. Box 2933 Gaithersburg, MD 20886.  
 

11. Guidelines for the newsletter article will be given to recipients to assist them in preparing 
the article for the PENS Reporter. The article must be submitted and accepted by the 
Newsletter Editor not later than the close of the Annual Conference of the following year 
from which the grant was given to obtain reimbursement. If the recipient chooses to 
submit a poster to satisfy the reimbursement requirement, the poster must be submitted 
either during the conference for which the CES application was granted or at the next 
year's conference. After that date, reimbursement will no longer be available.  
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PENS CONTINUING EDUCATION SCHOLARSHIP 
APPLICATION FORM 

 
Submit for consideration by March 1st to Nominations Committee. (Late applications will be 
considered pending availability of funds!). Submit to: 

 
Nominations Committee 
3308 210th St SE 
Bothell, WA. 98021 

 
Name: ____________________________________________ Date: _________ 
 
Address: ____________________ City: _____________State: ____ ZIP: _____ 
 
Phone: Home: ___________________ Work: _________________________ 
 
Place of employment: ___________________ Position: ____________________ 
 
Please check all that apply: RN____ BSN____ MSN ____ OTHER: specify: _____ 
 
Have you received a PENS Continuing Education Scholarship in the past? ______ 
 
If yes, please give dates:  
 
________________________________________________________________ 
 
PENS dues paid for current year? Yes: ________ No: _________  
 
Please estimate your expenses and the total amount you are requesting: 
 
 
Air Fare: (in $USD) $USD ___________ 

 
Lodging – single or double rate $129/night plus 9% tax ___________ 

 
Conference Registration:  
$305 (USD) PENS members before March 19th  
$325 (USD) PENS members after March 19th  
$385 (USD) non-members before March 19th 
$400 (USD) non-members after March 19th  
 

 
 
 
 

___________ 
 

Max. Total Reimbursement is $1,200 (USD) supported 
by receipts. 
 

 
Total ___________ 

 
 
 
 
 
 



NOTE: Guest fees are in addition to registration rate but are NOT included in the 
Continuing Education Scholarship grant application process.  Guest fees are your 
own personal responsibility. Further details and fee schedule may be obtained 
from www.pens.org on registration application. 
 
PENS POLICY: REIMBURSEMENT WILL BE SENT TO APPLICANT AFTER PENS 
ACCEPTS AN ARTICLE FOR PUBLICATION IN THE PENS NEWSLETTER or AFTER 
APPLICANTS POSTER HAS BEEN DISPLAYED AT THE ANNUAL CONFERENCE, BUT 
MUST DO SO BY THE CLOSE OF THE ANNUAL CONFERENCE OF THE FOLLOWING 
YEAR TO BE ELIGIBLE FOR PAYMENT, AFTER WHICH REINBURSEMENT WILL NO 
LONGER BE AVAILABLE.  
 
 
I do hereby agree to the requirement to submit an article to be printed in the 
PENS Reporter newsletter within one year of attending the meeting OR to display 
a poster at the annual conference. I understand that I will be reimbursed after 
one of these two requirements have been met. Guidelines for the article will be 
provided to the recipients.  
 
 
 
SIGNATURE:__________________________________DATE:_______________ 
  
 

Revised: December 2003  
 
 
 
 
 
 
 

http://www.pens.org/


PENS CONTINUING EDUCATION SCHOLARSHIP 
PARTICIPATION FORM 
 
Name:______________________________________ Date:_______________ 
 
 
Directions: Please complete the form below. Check all that apply. These criteria are used 
in the event we have more applicants than available funds. Applications will be 
considered after the March 1 deadline if funds are still available.  
 
1 PENS member in good standing, as defined in the bylaws. _____ 
List all years that you were a PENS member: 
 
 
2. Present/Past committee member: _____ 
List each committee and the corresponding year: 
 
 
3. Past or present committee chairperson/Board/Advisory Council member _____ 
List each position with corresponding year: 
 
 
4. Written articles for PENS Reporter newsletter: _____ 
List each article and approximate date: 
 
 
5. Written educational tools for PENS: _____ 
List tools and dates: 
 
 
6. Previous conference speaker: _____ 
List topics/dates: 
 
 
7. Previous recipient of Continuing Education Scholarship(s): _____ 
List years or total number of scholarships received: 
 
 
8. Other related experience in PENS or pediatric endocrinology. _____ 
List each: 
 
 
9. New member or first time attendee to PENS meeting: _____ 
 
 
Remember, these criteria are used only in the event that we have more applicants than 
monies for the awards. We encourage all to apply no matter how many times a grant 
has been received by any one member. Special consideration is given to first time 
attendees and new members! All applicants must be members in good standing and 
must be Active RN or Associate non-RN Members of PENS as described in PENS By-laws, 
and have paid dues for the current year. 
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