
 
BIOGRAPHICAL FORM 

 
TO BE COMPLETED BY CANDIDATE FOR ELECTED OR APPOINTED OFFICE.  

THIS INFORMATION WILL BE PRINTED ON THE BALLOTS FOR ELECTED OFFICES. 
IT IS ALSO UTILIZED IN THE REVIEW PROCESS FOR APPOINTED POSITIONS. 

 
PLEASE PRINT OR TYPE 
 
1. Name              

Address              

Phone:  Home         Work       

Office/Committee applying for           

Committee position            

2. Professional Education (give name and address of schools, degrees, and dates received) 

School of Nursing            

              

College or University            

              

Additional Preparation            

              

3. Professional Nursing Experience (give title of position and name and address of employer) 

Present Position             

Previous Position(s)            

              

               

               

          

4. Nursing Organization Activities (give offices held; exact name of organization; indicate if district, state, state section, or 
national; and give inclusive dates for each office) 
PENS Activities             

              

Other Professional Activities           

              

5. Goals for PENS             

              

                

            
If elected to the office indicated above, I promise to serve to the best of my ability.  I agree to attend the PENS educational and Board 
meetings.  By signing this document I give PENS permission to release my information for media purposes. 
 
Signature ________________________________________________  Date _______________________________________



 
PEDIATRIC ENDOCRINOLOGY NURSING SOCIETY NOMINATIONS CONSENT FORM 

 
Completing this form confirms your agreement to be considered for a particular position.   
 
I.    BOARD OF DIRECTORS (Elected Officers)—Please refer to Article IV of the PENS By-laws for description of office. 

These are positions that comprise the policy and decision-making body within PENS. These are elected by the membership via mail-out ballot 
vote.  To serve in this capacity, you need to have been an active member of PENS for at least one year.  The term of office/chair position begins 
at the Annual Business Meeting each April.  Newly elected/appointed officers/chairs are invited to attend the pre-conference Board of Directors 
Meeting.  Please refer to the bylaws, policies, or nomination chair for more information. 

 President-Elect (3 year term)     Secretary (2 year term)             
  Treasurer (3 year term)      Nominations Chair (2 year term)            
 _______Long Range Planning Committee Chair (2 year term) 

 
II.  COMMITTEE CHAIRS  (Appointed Positions)—Please refer to Article IV of the PENS By-laws for description of positions. 
 The Board of Directors reviews applications for these positions and appoints a qualified applicant to the position.  To serve in this capacity, you 

need to have been an active member for at least one year.  It is preferred that the applicant has also served on the committee for at least one year 
prior to applying for the chair position. The term of office/chair position begins at the Annual Business Meeting each April.  Newly 
elected/appointed officers/chairs are invited to attend the pre-conference Board of Directors Meeting. 

_______Communications (2 year term)   _______Membership/Bylaws (2 year term) 
_______Education (2 year term)     Research (2 year term) 
_______Conference Planning Education (1 year term)   

 
III. OTHER APPOINTED POSITIONS—Please refer to Article IV of the PENS By-laws for description of positions.  

These positions comprise leadership roles within Committees.  The person holding the position reports directly to the Committee Chair. 
    Historian (2 year term)—Part of the Long Range Planning Committee  
  Grant Director (2 year term)—Part of the Research Committee 
  Manual Editor (2 year term)—Part of the Education Committee 
 

IV.  COMMITTEE MEMBERSHIP—Please refer to Article V of the PENS By-laws for description of committee activities. 
Committee membership is open to all paid PENS members holding Associate, Active, and Sustaining RN status. 

  Education       Nominations 
   Membership/Bylaws      Conference Planning 
   Research        Long Range Planning 
   Communications (Newsletter and Website Editorial Board) 

 
Committee Chairs and other appointed positions comprise the PENS Advisory Council (PAC). 
INDIVIDUALS WHO WISH TO BE CONSIDERED FOR AN ELECTED OFFICE, COMMITTEE CHAIR, OR OTHER APPOINTED 
OFFICE MUST SUBMIT THE FOLLOWING ITEMS TO THE NOMINATIONS CHAIR: 

 Nominations Consent Form 
 Letter of support and reference from immediate supervisor  
 Contact person or Public Relations Rep for his/her 

institution with phone number 

 Biographical Form 
 Local Newspaper contact information for submission of an 

announcement 
 Passport size picture 

 
YOU WILL BE NOTIFIED OF THE BOARD’S DECISION BY THE NOMINATIONS CHAIR. 

 
INDIVIDUALS WHO WISH TO JOIN A COMMITTEE MUST SUBMIT THE NOMINATIONS CONSENT FORM AND A 
BIOGRAPHICAL FORM TO THE NOMINATIONS CHAIR.  These will be forwarded to the committee chairperson, who will contact you 
regarding committee membership. 

MAIL THIS FORM TO: 
PENS NOMINATIONS CHAIR 

P.O. BOX 2933 
GAITHERSBURG, MD 20886-2933  

All nominations must be received by December 1st of the current calendar year. If you have any questions about the nominating process or committee 
membership, please contact Nominations Chair at nominations@pens.org
 
Consent Agreement: 
If elected or appointed to the office indicated above, I promise to serve to the best of my ability. I agree to attend the PENS annual 
conference and board or PAC meetings. 
 

Signature         Date        
 

Thank you for your interest in PENS. We welcome your enthusiasm! 
 

mailto:nominations@pens.org
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